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OFFICE  OF  INFORr.!ATION  T.ffll.IORAKDmi  NO.  85 


Reimbursable  Graphic  Service 


A  large  increase  in  requests  for  various  kinds  of  graphic  service  from 
the  Illustrations  Section  of  the  Publications  Division  of  this  Office 
makes  necessary  a  statement  of  the  policy  to  be  followed  in  handling 
requests  for  this  work. 

The  funds  appropriated  for  the  Office  of  Information  for  salaries  and 
expenses  are  "for  necessary  expenses  in  connection  with  the  publication, 
indexing,  illustration,  and  distribution  of  bulletins,  documents,  and 
reports."     In  general,  this  means  that  these  funds  for  graphic  services 
are  limited  for  work  in  connection  v/ith  printed  publications.  Hov/ever, 
the  Illustrations  Section  has  been  asked  from  time  to  time  to  do  graphic 
work  for  purposes  other  than  for  publications,  such  as  placards,  letter- 
ing of  certificates  and  the  like  and  has  done  a  limited  amount  of  such 
work,  as  an  accommodation,  when  the  status  and  volume  of  the  publications 
work  has  permitted. 

The  current  demands  for  graphic  work  for  publications  are  now  so  great 
that  it  will  not  be  possible  to  continue  to  perform  such  v/ork  for  other 
than  publications  v/ithout  being  reimbursed  therefor.     In  order,  however, 
that  the  skills  and  facilities  of  the  Illustrations  Section  might  be 
made  available  to  other  bureaus,  offices,  and  agencies  for  work  not  re- 
lated to  publications,  the  Office  of  Information  v.lll  arrange,  upon  re- 
quest, to  provide  such  service  under  agreements  for  reimbursement  of  the 
estimated  cost  of  such  work  as  provided  in  Section  601  of  the  Economy 
Act  of  1932. 

TVlien  supported  by  a  previously  approved  agreement  as  required  by  Section 
601,  requisition  forms  now  in  use,  AD-73,  v;ill  be  accepted  as  authoriza- 
tion for  work  when  the  charge  appropriation  niomber  is  listed  in  the  space 
provided  and  the  requisition  is  signed  by  the  proper  bureau  officer. 

This  procedure  shall  be  effective  on  and  after  November  1,  1946, 


Keith  Himobaugh 
Director  of  Information 


